ABTOHOMHAas HEKOMMepYeCKas OpraHU3AIHS
IpodeccHoHabHas 00pa3oBaTeibHas OpraHH3aIus
«Koutemx Oxonomuku u [Tpasay
(AHO ITOO «K23I»)

YTBEPXIAIO

~Mupexrop AHO ITO0 «KD3IT»
W guenbiing, 1

IRy O.I. Illy6una

\

 aBrycra 2020 1. Nol

[TOJIOXXEHUE
OB DJIEKTPOHHOM BUBJIMOTEKE
B AHO ITOO «KDIT»

PaccmoTtpeno u pekomenoBano k YTBEPKICHHIO

Ha INeparoruueckom Cogete

IIporokon ot «27 aBrycray 2020 r.

Nel

Kanununrpanx 2020



1. O6mmue nooxenus

| Ionoxxerne 06 snexkTpoHHO# GuGnHoTeKke (namee — IlonoxeHue)
ONpeZessieT  3aJa4d M OpraHM3alldOHHBIE  OCHOBBI  3JIEKTPOHHOM
6ubnrorexw, BH/IBI 3JIEKTPOHHBIX IIOKYMEHTOB, UCTOYHHUKH
KOMIUTEKTOBaHHs (DOHIA DIEKTPOHHOH GHOIMOTEKH, perIaMeHTHpYeT
NOPANOK TIPEIOCTABIICHHS NEKTPOHHBIX JOKYMEHTOB M CIOCOOBI JOCTYIA
TNONb30BATeNIeH K HUM, MOPS/IOK Y4YeTa 3JIeKTPOHHEIX PECYpCOB, MOPSIOK
XpaHEHHS dJIEKTPOHHBIX U3IaHHIA,

L2 Onextponnas 6ubmuorexka AHO T10O «Komremka DKOHOMHKH |
IlpaBa» (manee - Kommemx) — 310 cobpanue yHHQHUMPOBAHHBIX
AOKYMEHTOB Ha OJJICKTPOHHBIX HOCHTENSX, MpeJHAa3HAYEeHHOe JUIs
obecrieYeHHs] COXPaHHOCTH, 3((EKTUBHOTO MCIIONB30BAHMS, TOMCKA W
nepenayd HHGOPMAIHH [10IE30BATENSIM.

13 OnexTpoHHas  OuMONHOTEKa  SBISETCS  COCTABHOW  49acThio
bubnanoredroro Qonma, JOCTYym K KOTOPOH  OCYIIECTBISETcSs Ha
ObpazoBatenbHoli  miatpopme  Komremka, Takke — 971eKTPOHHOM
6ubmuoTeunoit cucremsi (J5C).

1.4. OnexTpoHHas GuGmuoteka QopMupyeTcss W (YHKIHOHHpYET B
coorBeTcTBHUM ¢ ['K P® (Yactes 4, Pasmen VII, i 69, 70,71); 4.2
cT.27Ne273-®3; 9.12.1994 Ne78-®3; ¢ 3akonamu PO «OI' 6HGIHOTETHOM
nene» (pen. Ot 02.07.2013), «O6 undopmanyu, HHPOPMATH3ALKH | 3aIIHTE
uHpopmanmm» ot 27.07.2006 Nel49-®3 (¢ uU3MEHeHMIMH W
AononHeHHsAMH), oT 18.12.2006r. Ne231-D3 «O BBeneHHH B AeHCTBHE YACTH
4eTBepTO I'paxknanckoro xoxexca PDy; Yerasom AHO ITOO «Komnesxka

OxoHOMHKH U [IpaBay.

2. 3apayn ¥ OPraHU3aNHOHHBIE OCHOBBI YJEKTPOHHOIN GHOIHOTEKH
) IIpuoGperenue u obecnieuenre COXPAHHOCTH SMEKTPOHHBIX PECYPCOB.
2.2. Obecneuenne mMaccoBoro Joctyna K HHGOPMALMOHHEIM pecypcam

oubIHoTEKH.




3

2.3, IToBBILIEHHE ONIEPaTHBHOCTH O6CITYKUBAHHS [OJIb30BATEICIE.

2.4. Ob6mee PYKOBOJICTBO (GyHKIIHOHHpOBaHHEM 3IIEKTPOHHOM
6ubroTeku ocymectsisier bubmmorekaps.

2.5 Koopaunammio  coBmectHO#t paGotsr DB CTPYKTYPHBIX

nonpaszuenenui Komiemxa ocymecraiser bubnorekaps.

3. OcHOBHBIE BHIBI 2IEKTPOHHBIX JOKYMEHTOB
Bce snexTpoHHBIE pecypchl  GUGIHOTEKH NMONpasAe/aloTCsT Ha JBa THIIA:
COOCTBEHHO GHOMHOTEUHEIE PECYPCHI H NpHOOPETEHHBIE U3 BHEIIHUX HCTOYHHKOB.

3l K cobctBenno 6ubmmoTeynsM pecypcaM OTHOCSTCS:

3.1.1. Bce neyaTHbIe W3JaHMs, HAXONALMECS HA GaTaHCe GHGIHOTEKI.

3.1.2. DnekTpoHHble  yueOGHO-METONHYECKHE MaTepHallel, pa3paboTaHHbIe
nenaroruveckuMu paboraukamu Kommemxka:
- Y4eOHHUKH, 3IeKTPOHHBIE Y4eOHUKH U y4eOHbIe rnocobmus;
- KOHCIEKTHI JIEKIMH 10 pa3fielry Wik Kypcy;
- COOPHMKH 3a/1a4 U yIIpaKHEHHUIA;
- MCTONMYECKUE yKa3aHUs 1O KypCOBOMY M  JMILIOMHOMY
IIPOEKTHPOBAHHUIO;
- MCTOAMYECKHE  PEKOMEHIAlWH/MeTOWYECKHe  YyKa3aHHd K
NPaKTHYECKHM M 1a00paTOPHBIM 3aHATHAM;
- MCTOIMYECKHE YKa3aHWA [0 TNPOXOXKICHUIO MNPAKTHKH (y4eGHOI,
IIPOU3BOACTBEHHOMU, NIPENUIIIOMHON);
- COOPHHMKH KOHTPOJIBHO-OLEHOYHBIX CPELICTB;
- MCTONMYECKHE  pPEKOMCHJAAUMH/METONMYECKHE  yKa3aHHSA [0
OpraHM3alliHi CaMOCTOSTEIBHON PaboTHI CTyIEHTOB;
- MCTOAMYECKME  MaTepuaisl MO  OpraHW3alMd  BHEy4YeGHOM
[I03HABATE/IbHON JEATENLHOCTH CTYNEHTOB MO Y4eOHOM NMCLHUILIHHE
(uxITy IucHmmg);
- MCTOJMYECKHE MaTepHalbl IO (DOPMHPOBAHHMIO M OIEHKE OBIMX

KOMIIETEHIIHI;



- COOPHHKH KeHCOB;
- XpEeCTOMAaTHH;
- CIIPaBOYHHKH;
- METONMYECKHe MaTrepHaibl IO HCIIOJB30BAHHIO COBPEMEHHBIX
00pa30BaTeNbHBIX TEXHOIOTHIA;
- KOMILICKTBI MyJIbTUMEIUHHBIX TIPE3EHTALMM K YUeOHBIM 3aHATHSIM;
- HHBIE Y4eGHO-METOINYeCKHEe MaTepUAIIEL.
3.1.3. KaproTeka KHMroo6ecne4eHHOCTH.
3.2. K npuoOpeTeHHBIM H3 BHEIIHHX HCTOYHUKOB 3NEKTPOHHBIM pecypcaM
OTHOCSATCS:
3.2.1. Hocurenu unpopmanuy Ha munensnounsx CD-ROM.
3.2.2. DneKTpOHHbIE aHANOIM NEYaTHBIX H3IAHHI YY€OHHKOB ¥ y4eOHBIX
nocoGuii (8 popmare Ms Word uu PDF).
3.23. OuudpposanHas  xomwus PeOKOro  HWIJIM  [EHHOTO  M3JaHWUs.

OtcyTcrByromero B 6ubnuoTeke Komnemxa.

4. Ilopsinok KOMIIEKTOBaHHSA H yueTa 3JIEKTPOHHBIX pecypcoB

4.1. OCHOBHBIMH CMOCOGAaMH KOMILIEKTOBAHHS JIIEKTPOHHON OUOIHOTEKH
IIOJTHOTEKCTOBBIMU JOKYMEHTAMH SBISAIOTCS:

- CO371aHHe COOCTBEHHBIX JIEKTPOHHBIX TOCOOMIA, He UMEIOIINX «OyMaskKHBIX»
aHaJIOr OB,

- NpHOOpETeHHE BIIEKTPOHHBIX MOCOOMH u JOKYMEHTOB M3 OCHOBHBIX H
AOMOHUTETBHBIX HCTOYHUKOB KoMILIekToBanus (CD u DVD nuckoB);

- TIOJTYHCHHE OSJIEKTPOHHBIX BapHAHTOB TNEYATHOW NPOAYKLHH, W3IaHHOMH
KOJUIEIDKEM;

- CO3MaHMe COOCTBEHHBIX ONEKTPOHHBIX JOKYMEHTOB (ckaHHpOBaHMe
AIOKYMEHTOB, ~ 3aKa4iMBAHME IIONHOTEKCTOBBIX JOKYMEHTOB 4Yepe3  CeTh
INTERNET u t. 1.);

- MOJIYyY€HHUE 3JIEKTPOHHBIX JIOKYMEHTOB H3 BHEIIHHUX HCTOYHHMKOB HA OCHOBE

AOrOBOPHBIX oTHOIIeHHU# (Hanpumep, UTIC «KoHCyIbTaHT TTJTFOCy).



4.2. Marepuansl  mus pasMeIleHHss B  DJJIEKTPOHHOH  GubOIHOTeke
MPENOCTABIIAIOTCA ITeATOIHIECKUMH paboTHukamu Kostemka B MeTouuecKyo
Cyx0y, IPOXOAAT NPOLEAYPY NPOBEPKH, 3aHOCATCS B XKYPHAJl PErHCTpaliyd U
NI€PEIatOTCsl METOAMYECKOH Cilyxk00H B GHOIHOTEKY KOMIemxka.

4.3. bubnuorpaduyeckas uHGOPMALHS O MOTHOTEKCTOBBIX JOKyMEHTax
ONIEKTPOHHOH OHOIHMOTEKH BHOCHTCS B 3TeKTPOHHBIN KaTalor GHOIHOTEKH
KOJLITemKa.

4.4. JIuueH3HOHHBIE HUCKM OGOPMISIOTCH B YCTaHOBJICHHOM TMOpSAKE U
IIO/IICKAT ITOCTAHOBKE Ha OanaHc 6ubIHoTeKH.

4.5. Bee ocranbHble 31IeKTPOHHEIE JOKYMEHTHI odopMiIsIoTCs GUOIHOTEYHBIMH

aKTaMH U IOJIEXKaT IMOCTaHOBKE Ha per HCTpaLIHOHHBIP'I YHET.

S. O0mmue TpeGoBaHMS K NOArOTOBKe 3JIEKTPOHHBIX [J0KYMEHTOB H
H3JaHUH

5.1. DnexTpoHHBIE NOKYMEHTBHI NOJDKHBI ObITH NOATOTOBIEHE B (hopMaTax:
DOC wumu PDF.

5.2. JlokyMeHTBI MOTYT GBITH apXMBHPOBAHBI C MOMOIIBIO apXHUBaTOPOB
WinZip.

5.3. TpeboBaHHS K BEIXOIHBIM CBEIECHMIM SJIEKTPOHHBIX HU3JaHHI ONpe/IeNIeHE
B I'OCTe 7.1.-2004. Bubnuorpadudueckas 3amuck. bubnauorpaduyeckoe
omucanue. Obmpe TpeGoBaHus M mpaBuma coctasienus, B TOCTe 7.82-2001
bubmmorpadudeckas 3amnuce. bubnuorpapuyeckoe ommcanue 3MEKTPOHHBIX
pecypcos. OOwme TpeboBaHus W npaswia cocrasienus, 8 TOCTe 7.83-2001
OnexkTpoHHbIe H3aHusA. OCHOBHBIE BBl H BBIXOIHBIE CBEICHHUSL.

5.4. DIeKTpOHHble H3JAHUS U JOKYMEHTHI IIPUHUMAIOTCST Ha JIHOOBIX
SJIEKTPOHHBIX HOCHTENsAX. JIoMyCKaeTcs NPUBOAUTH CCHUIKY (CeTeBOM azapec),
YKa3bIBAIOLIYI0 HAa (U3UYECKOE MECTOIOJIOXKEHHE ITEKTPOHHOIO JIOKyMEHTa B
nokanbHOM cetH wiu INTERNET.

5.5. HocuTenu sneKTpOHHOTO JOKyMEHTa M caMu JIOKYMEHTBI JTOJDKHBI OBITH

CBOOOJHBI OT KOMITBIOTEPHBIX BHPYCOB.



6. XpaHeHHe 3/1eKTPOHHBIX pecypcoB

XpaHeHHe SNIEeKTPOHHBIX M3/IaHUH OCYILECTBIISETCS CJIEYIOIIMM 06pazoMm:

6.1. JlokanbHbIe 3IEKTPOHHBIE H3aHUS (HA EPEHOCHMBIX MAIIHHOYHTAEMBIX
HOCHTENISX) XpaHATCS B (poHJe OGUOTHOTEKH.

6.3. bubnanorekapp ocyiecTBIseT:

= PE3CpBHOC KOMMPOBAHHE DJICKTPOHHEIX JOKYMEHTOB (KpPOME JIMIIEH3HOHHbIX
JIUCKOB) B IEJIAX UX (PU3NYECKOH COXPaHHOCTH;

- 3alMTy OT HECAHKIHMOHMPOBAHHOIO  KONHPOBAHMS  BIEKTPOHHBIX
JIOKyMEHTOB;

- 3alINATY 3JICKTPOHHBIX 3JIEMEHTOB OT KOMIIBOTEPHBIX BHUPYCOB.

7. ABTOpCKOE MPaBo H CMEKHbIE IPaBa

7.1. DnexTpoHHBIE BepCHM I€YAaTHBIX M3JAHHM, a TaKKe 3JIEKTPOHHBIE
AOKYMEHTBI SBIISIOTCS OOBEKTAMH aBTOPCKOIO NpaBa M CMEXKHBIX IIPaB ©
OXPaHAIOTCS MEXAYHAapOOHBIMH KOHBEHLIMSMH M 3aKOHOIATENIBCTBOM Pd.
ABTOpBI M (WJIH) BIafeNbIbl HCKITIOUMTENBHBIX HUMYIIECTBEHHBIX IpPaB Ha 3TH
OOBEKTHl COXPAHSAIOT HCKIIOYUTENTBHOE IIPAaBO OCYIIECTBJIATE M paspeliarhb
HCIIOJIb30BaHHE NaHHBIX 00BEKTOB B JTI060# (opMe U MOGEIM CrIoco6oM.

7.2. ABTOpY MJIH COCTaBUTEIIO IEKTPOHHBIX MaTepHayoB, KOTOPBIE ABJISIOTCS
COTPYNHHKAaMH KOJUIENka, IPENOCTABIISAETCS aBTOPCKHMM OIEKTPOHHBIH [IHCK.
Cosnanne OSNMEKTPOHHOrO [OKYMEHTAa OIUIAYMBAETCS B COOTBETCTBHH
JEHCTBYIOIIEH B KOJLIEIKe PEUTUHTOBOM CHCTEMOMH OIIIATHI TpyJa.

7.3. B cnmydae yBONIBHEHHs IIpenoaBaTelis, KOTOPEIA SIBJISIETCS aBTOPOM HIIH
COCTABUTENIEM, MCKIFOYUTEIbHBIC NPaBa HA PabOTHI, CO3JAHHBIC UM B TIOPSIKE
BBITIOJIHEHHUS CITY)XeOHOTO 3a[JaHus, a TAKXKe M3/[aHHbIe Ha (a3e KOJUIemKa WIH B
APYTHX HM31aTEIbCTBAX NpPH (DMHAHCOBOH IMOIIEPKKE KOIUIEMKA, OCTAIOTCS .

3aKPEIJICHHBIMH 3a KOJUIEIKEM.

8. Opraﬂmaunﬂ paﬁon,l, OTBETCTBEHHOCTL H PYKOBOICTBO
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8.1. PykoBomcTBo paGoTOif 3MEKTpPOHHONW GHOIHOTEKH OCYILIeCTBIISET
bubmiorexaps.

8.2. Meroguueckylo  IIOMOIIb, IIPEOCTaBIIEHHE  CBOEBPEMEHHOW W
JIOCTOBEPHOH ~METONUYECKOH MH(pOPMALMK B 3JIEKTPOHHYIO 6ubnuorexy
ocymecTsiser bubarorekaps.

8.3. COop U pasmelneHHe MH(POPMAIMH, CKAHHPOBAHUE HH(OPMAIHOHHBIX
MatepuanoB  (ouM$ppoOBKY),  (OpMATHpOBaHME  MATEpHAlOB,  BeJCHHE
AOKYMEHTALMU IO CONpPOBOXICHHUIO JJIEKTPOHHOH OHOIMOTEKH OCYILECTBISET

bubmorexaps.

9. Ilopsinox mnpeaocTaBeHHS 3J1€KTPOHHBIX JAOKYMEHTOB H CIOCOObLI
AOCTYyNa NMoJb30BaTe/ield K HUM

9.1. Bce anexTpoHHBIE pecypchl 6ubmmorexn Kommemka IIPEIOCTABIISIOTCS
TI0JIb30BaTEIsIM OeCIIaTHO, cornacHo «IIpaBuiiaM moTb30BaHKS GUBITHOTEKOM.

9.2. TIlonw30Barenu HMMEIOT CBOOOMHBIN JIOCTYTI KO BCEM 3JIEKTPOHHBIM
pecypcam.

9.3. JIuneH3HOHHBIE TUCKH, COEPIKAIIHe TIOJHOTEKCTOBBIE UH(POPMAaIMOHHEIE
MaTrepHajbl y4eOHOro Ha3Ha4YeHHS, MOIYT OBITh MCIOJB30BAHBI TOJBKO IS
IIPOCMOTpa Ha MEPCOHAIBHBIX KOMITbIOTEpaX B GUOIHOTEKE.

9.4, VYueOGHble TOCOOHMS W y4eOHMKM npenomasareneii  Komemxka
(caMocTOsATENbHOE IIEKTPOHHOE W3IaHHE HIIH 3IIEKTPOHHBIH aHAJIOI I1€YaTHOI'O
H3JJaHKs) IPEOCTABIAIOTCS 171 IPOCMOTPA TOIBKO JJIst CTYZHEHTOB, M3YYaroIIHX
AUCLHMIUIMHY, 110 KOTOPOH pPEKOMEHIOBAaHO MpENojaBaTelieM IaHHOe H3IaHMHe.
Ecnu umeercst paspeienune apropa mns KOIIMPOBaHUS JaHHOI'O M3JaHHUS, CTYAEHT
MOXXET JaCTHYHO HJIM MOJTHOCTBIO C/IE/IaTh KOIMIO 3IEKTPOHHOTO TTOCO0HS.

9.5. YueOHO-MeTonMYeCKHE TTOCOOUS, METOIMYECKHE PEeKOMEHJaliKl 110
JUCLHMIUIMHAM y4eOHOro IUIaHa, CO3JaHHBle IpenojaBarTelsMu  Komiemka
(caMoCTOSTENBHBIE JIEKTPOHHbIE H3IAHUS HIIH 3JIEKTPOHHEIE aHAJIOTH [I€YaTHOTO

M3J1aHH), [IO/IEXAT CBOOOJHOMY JIOCTYIy H KONHPOBAHHIO 63 COrTACOBAHHS C
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4BTOPaMH B SJICKTPOHHOM YHTAJTbHOM 3aJl€ WIH B PEXHME yIaIeHHOTO JOCTyIa
(Ha caiite Koyutemka).

9.6. Bce monp30Bateny 3/1eKTPOHHOM GHGIHOTEKH MOKHBI OBITh YB€JIOMIIEHHI,
4TO HHQOPMALHs], IPE/ICTABIICHHAs B 3JIEKTPOHHBIX TOKyMEHTAX M M3[AHHUAX, He
MOXET NPsAMO HIH KOCBEHHO HCIIOIB30BAThCS IJIs 3HAUUTEIHLHOrO [0 MacluTabam
WIH CHCTEMAaTHYECKOIrO KONHPOBaHHS, a TAKKe PACHpPOCTPAaHEHHS B OGO
(opme mobGomy uily 6e3 npeaBapHTENIEHOrO paspelnienus 6ubnuoTexaps.

9.7. Tlone3oBarenssM He pa3speniaercs pacnpocTpaHsaTh, MyOJIUKOBATH

MaTepuabl GOHIA SNEKTPOHHBIX PECYPCOB I KOMMEPUECKHUX LIE/IEH.



